MEMORANDUM OF UNDERSTANDING 
Between

 The (Name of School), a public school system, with its primary offices located at STREET, CITY, NJ ZIP.

And 
Rutgers School of Health Professions, principally located at 65 Bergen Street, Newark, New Jersey 07107
For Health Science Careers Program - High School - Existing
1.  INTRODUCTORY SECTION
AGREEMENT made and entered into on MONTH DATE, YEAR, but made effective MONTH DATE, YEAR through and including MONTH DATE, YEAR, by and between (Name of School) and Rutgers, The State University, an instrumentality of the State of New Jersey, a public entity, on behalf of its School of Health Professions ((Name of School) and Rutgers shall hereinafter be collectively referred to as the “parties”);

WHEREAS, Rutgers Biomedical and Health Sciences (RBHS) is the health care education, research, and clinical division at Rutgers, comprising nine schools, including the School of Health Professions;
WHEREAS, (Name of School) provides secondary school education programs;
WHEREAS, (Name of School) and Rutgers wish to further develop their ongoing partnerships that build upon the unique strengths of the cooperating institutions;
WHEREAS, (Name of School) and Rutgers may wish to participate with one or more current or new post-secondary educational institutions as partners (hereinafter a “Partner Institution”) in providing a continuation of the Joint Program (hereinafter the “Joint Program”);
NOW THEREFORE, (Name of School) and Rutgers wish to confirm in writing the terms of mutual and individual responsibilities related to offering the Joint Program.
2.  GENERAL DESCRIPTION OF THE JOINT PROGRAM
Rutgers and (Name of School) hereby agrees to continue for the Term set forth at Section 8 herein the existing Joint Program called the “Health Science Careers Joint Program” to prepare students for careers in health professions.  The Joint Program is a single, integrated program, composed of college level courses with clinical experiences provided and supervised solely by (Name of School).  Students successfully completing the Joint Program have the opportunity to earn college credit provided that all of the conditions of the Joint Program for the award of college credit have been satisfied.
3.  ACADEMIC PROGRAM & ADMINISTRATION
a. The Joint Program is comprised of high school general education courses, college level health science courses and clinical exposure to a variety of health careers which shall provide a foundation for entry into health careers.  Students enrolled in (Name of School) may earn a maximum of thirty-four Rutgers credits for college level courses in the curriculum. The Dynamics of Health Care in Society course is a required component of the Joint Program.  Other course options include but are not limited to:  Anatomy and Physiology I and II, Medical Terminology, Emergency and Clinical Care, Scientific Principles of Nutrition, Nutrition and the Lifespan, Medical Mathematics, Fundamentals of Health and Wellness, Writing for the Health Professional and Introduction to Clinical Research.

b.  (Name of School)  shall offer at least two college level courses, which shall include but not be limited to Dynamics of Health Care in Society.  Dynamics of Health Care in Society shall be the only course offered for participation by high school sophomores. All other course may be offered only to grade 11 and 12 students.  No courses shall be offered to grade 9 students.
c.  (Name of School)  shall be solely responsible for all aspects of the students’ clinical experiences including, but not limited to, the provision, direction, supervision, control, teaching, evaluation, transportation, and any other arrangements for the clinical experiences.
d.  Rutgers shall designate a Program Coordinator for the Health Science Careers Program (hereinafter the “Program Coordinator”) who shall have direct responsibility for the administration of the Program, with the cooperation of (Name of School), its administration, teachers and staff.  (Name of School) shall have the sole responsibility for administration and provision of all aspects of clinical rotations and other aspect of the program experiences.  The Program Coordinator shall be employed by and report to Rutgers and act as a liaison between the parties.
e.  The parties may agree in writing to include other appropriate institutions as part of the mission to provide educational experiences to the students in the Joint Program.
f.  Matters pertaining to the policies and procedures for the Joint Program shall be submitted to the appropriate councils, committees or administrators at (Name of School)  and Rutgers, and to any Partner Institution.

g.  The curriculum for the Joint Program in (Name of School) shall be mutually agreed upon by the parties and Partner Institutions.  All courses must be approved in advance by the Rutgers Committee on Curriculum and Course Review or its designee.
h.  Prospective students shall apply to the Joint Program through (Name of School)  with their applications processed according to (Name of School’s) policies and procedures.  (Name of School) shall submit application forms for a student’s first year of study in the Joint Program to the Program Coordinator by no later than the first meeting of the School Year for the teachers from the Schools that participate in the Joint Program.  

i.  Each high school student admitted to the Joint Program shall be registered for all Joint Program courses by (Name of School’s) faculty through the online application and with the Program Coordinator.  
j.  A student may enter the Joint Program at the beginning of the high school sophomore or junior year after successfully completing high school Biology and high school Algebra or the equivalent.  A grade of C or better in each course is required to enter the Joint Program.  Introduction to Health Careers and Chemistry or Biochemistry are strongly encouraged as prerequisites or co-requisites. Rutgers has the right to refuse a student admission to the Joint Program in consultation with (Name of School) and/or any Partner Institution. 
k.   Only a student who has been accepted into the Joint Program and is currently participating in the Joint Program is eligible to sit for standardized exams developed and administered by Rutgers.  A participating student is eligible to take the Rutgers standardized exam in a subject only after the student has completed the Joint Program course in that subject and has received a recorded final grade in the course of C (73) or better.  No exceptions to this provision will be permitted except by Rutgers in its sole discretion. 

l.  To earn Rutgers college credit, participating students must earn a passing grade on the standardized exams developed by Rutgers at designated Rutgers sites.  The results of the standardized tests shall constitute fifty percent or more of the final grade for the course. Participating students shall not receive a course grade if they do not earn a passing grade on the standardized test.

m.  If a student fails a course, retake exams are not allowed. Failed courses may be repeated.

n.  Students shall be required to complete all necessary (Name of School)  and Rutgers forms and other requirements. In the event of a conflict, the Rutgers policies will prevail, unless Rutgers elects or decides otherwise.

o. (Name of School) and/or any Partner Institution shall submit student records to Rutgers as required by Rutgers for administration of the Joint Program.

p.  (Name of School)  faculty shall be required to obtain Rutgers School of Health  Professions voluntary faculty appointments to Rutgers in accordance with the practices and procedures of Rutgers, in order to teach college level courses in the Joint Program.  Only individuals with a Rutgers faculty appointment may submit student grades for Joint Program college level courses.

q.  Rutgers shall design and provide to students who successfully complete the Joint Program a certificate of participation in the Joint Program.

r.  (Name of School) shall make available sufficient and suitable classrooms, conference space and laboratories for the Joint Program.

s.  Any publicity, brochures, catalogues, student handbooks, web sites and program descriptions referencing or pertaining to Rutgers or the Rutgers portion of the Joint Program, shall be reviewed and approved in writing by Rutgers in advance of any release.

t.  Students participating in the Joint Program shall at all times be required to follow the rules and regulations established by the parties.

u.  Student advisement shall be the responsibility of (Name of School).  Advisement shall ensure that students are made aware of all requirements for completion of each course and the Joint Program.

v.  Rutgers shall have the right to make modifications in  (Name of School)  advisement, teaching or any other activities, as they relate to the Joint Program.

4.  ADMINISTRATIVE STRUCTURE
a.  The parties agree to schedule meetings for the Joint Program's faculty and the Program Coordinator to maintain effective collaboration and communication and to assure that the curriculum conforms to Joint Program requirements.
b.  (Name of School)  shall require its participating faculty to attend at least one of two scheduled Rutgers Joint Program meetings per year in order to maintain voluntary faculty appointment at Rutgers.
c. All (Name of School)  school faculty members who participate in the Health Science Careers  Joint Program and who, by virtue of his or her participation, have a “Rutgers School of Health Professions voluntary faculty appointment” solely for the purpose of teaching courses in the Joint Program, will have had an acceptable Criminal Background Check (CBC) pursuant to Rutgers policy or were deemed not required to have a CBC pursuant to the (Name of School’s) rules and regulations and/or the New Jersey Board of Education rules and regulations in effect at the time of hire.  
d.  Evaluation of the Joint Program shall occur on an annual basis.  This shall include, but not be limited to, evaluation input from the faculty and graduating students of the Joint Program.
e.  (Name of School)  shall require its Guidance Department personnel to attend at least one of two Rutgers Joint Program meetings per year.  

f.  Each student’s Joint Program records shall be maintained by (Name of School)  until the student graduates from (Name of School), in accordance with student record retention policy in effect from time to time.  Within thirty days of graduation, (Name of School) shall transmit to the Program Coordinator the graduate student’s completed grade report on the form designated by Rutgers, together with official notification of school graduation.
g.  Student transcripts shall be made available using the standard Rutgers procedures for requesting and receiving a transcript.  
5.  FISCAL ARRANGEMENTS

a.  There will be a fee charged for each exam taken.   The fee shall be $50.00 per exam for high schools with approved Career and Technical Education programs as verified by New Jersey Department of Education on their website.  All other schools will be charged $55.00 per test. 

b.  It is the responsibility of (Name of School) to verify student qualifications to take the Rutgers standardized exams prior to exam registration.  Fees will not be refunded.  

c.  Each high school Partner is responsible for the collection of fees from their students at the time of registration and for payment with one check to Rutgers School of Health  Professions.  (Name of School) may also pay on student behalf.  Such payment shall be made by (Name of School) within thirty days of each student’s registration. The applicable annual fee schedule shall be provided timely by Rutgers Program Coordinator.    Testing fees may change annually, in the sole discretion of Rutgers. 

6.  INSURANCE
a.  Rutgers, shall provide for professional and general liability coverage insuring the School and its faculty, students and employees performing activities under this Agreement. Professional Liability coverage is provided through a Program of Self-Insurance providing limits of coverage of not less than one million dollars ($1,000,000)/three million dollars ($3,000,000) on an occurrence type basis and general liability coverage with limits of two million dollars ($2,000,000)/five million dollars ($5,000,000) on an occurrence basis is provided through an insured program.   The University, its faculty, students and employees are subject to liability pursuant to the terms and provisions of the State of New Jersey Tort Claims Act, NJSA 59:1-1, et seq. through 59:12-3.  School assumes any all obligations for its employees that are required pursuant to the Workers Compensation and Disability Laws of the State of New Jersey through self-funding.
b.  (Name of School) shall maintain, at its sole cost and expense, general  liability insurance coverage through one or more commercial policies or through a program of self-insurance as provided by the New Jersey Tort Claims Act, N.J.S.A. 59:1-1 et seq. or otherwise, providing general liability insurance coverage of one million dollars ($1,000,000) per occurrence and three million dollars ($3,000,000) in annual aggregate.  If the form of insurance is "claims made", (Name of School) shall maintain appropriate tail coverage for claims made after the termination of this Agreement regarding acts or omissions that occurred during the term of this Agreement.  (Name of School) shall provide Rutgers no less than thirty (30) days prior notification of any cancellation, termination or material alteration of any such policy or policies.   (Name of School) shall secure replacement of such insurance coverage, upon similar terms and provisions as available.  (Name of School) shall furnish University with Proof of Insurance and shall direct such Proof Of Insurance to:  Rutgers Risk & Claims Management, Administration Complex, 1313, 30 Bergen Street, P.O. Box 1709, Newark, NJ  07107-1709.
c.  (Name of School)  agrees and warrants that it will review, direct, and control any and all administrative and professional services and duties provided pursuant to, or arising out of this MOU, including, but not limited to its students, and that by agreeing and warranting to provide and to perform said services and duties, the High School shall assume any and all legal and financial responsibility for all administrative and/or professional services and duties that it provides pursuant to, or as a result of, this MOU.  In addition, administrative and/or professional services related to this MOU that are provided by Rutgers and/or any of its School of Health Professions, faculty, students, employees, staff or agents (hereinafter, collectively, “Rutgers managers”), as described herein, if any, are not warrantied, nor will Rutgers and/or Rutgers managers assume liability for said services in any manner or form.  

7.  OTHER CONSIDERATIONS
a.  There shall be no discrimination against any employee engaged in the work required to produce the services and programs covered by this Agreement, or against any applicant for such employment because of age, race, creed, color, national origin, sex, ancestry, marital status, or handicap.  This provision shall include, but not be limited to, the following:  employment, up grading, demotion, transfer, recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of compensation, and selection for training, including apprenticeship.  
b.  The parties to this Agreement agree that the provisions of N.J.S.A. 10:2-1 through 10:5-1, dealing with discrimination in employment in public agreements, and the rules and regulations promulgated pursuant thereto, apply to this Agreement, as the same may be amended or modified, from time to time, and are hereby made a part of this Agreement and are binding upon the parties.

c.  Under this Agreement, both Rutgers  and (Name of School) shall continue to be autonomous and shall be governed independently by their respective governing bodies and administrations except insofar as this Agreement specifically states to the contrary.
d.  It is understood and agreed that the parties to this Agreement may revise or modify this Agreement by written amendment when both parties agree to such amendment.
e.  This Agreement shall be governed and construed in accordance with, and the rights and obligations of the parties herein shall be determined in accordance with, the laws of the State of New Jersey without resort to its conflicts of laws principles.
f.  The parties agree that all Federal and State laws against discrimination, and all regulations promulgated thereunder, shall be applicable to all activities under this Agreement.
g.  It is the intent and understanding of the parties to this Agreement that every provision required by law to be inserted in this Agreement shall be and is deemed inserted herein.  If through a mistake or otherwise, such a provision is not inserted or is not inserted in correct form, then this Agreement shall forthwith upon the application of either party be amended by such insertion so as to comply strictly with the law, without prejudice to the rights of either party.
h.  If any provision of this Agreement is held by a court of competent jurisdiction, or determined under applicable federal or New Jersey state law, to be invalid, void or unenforceable, the remaining provisions will continue in full force and effect to the fullest extent possible.
i.  Except as otherwise provided in this Agreement, the parties hereto may not assign their rights, duties or obligations under this Agreement, either in whole or in part, without receiving the prior written consent of the other party.  Any assignment made without consent of the other party shall be void and the non-assigning party shall not recognize any such assignment.
j.  The failure of either party to enforce a breach of any provision of this Agreement or to insist on strict performance of any provision of this Agreement shall not be construed as a waiver of the breach for the remaining period of this Agreement.
8.  TERM OF CONTRACT
a.  The term of this Agreement shall begin MONTH DATE, YEAR through and including MONTH DATE, YEAR (hereinafter, the “Term”).  This Agreement shall thereafter be automatically renewed for successive one year periods, which shall each be respectively referred to as a “Term,” unless one party hereto shall notify the other party in writing not less than six months prior to the last date of the then-current Term of this Agreement that it wishes to terminate this Agreement.  All written notices shall be sent via overnight delivery by a company with a reliable system for tracking delivery, to the respective administrator listed below, with a copy to the Dean, Rutgers School of Health  Professions.
b. In the event either party defaults in any term or condition of this Agreement or fails to provide a safe, effective learning environment for students in the Joint Program, the other party shall provide written notice of the default or failure to provide a safe and effective
learning environment to the other party.  The party in default shall have thirty (30) days to cure the default.  If the default is not cured to the satisfaction of the non-defaulting party, this Agreement may be terminated as of the date the cure period ends.
TO RUTGERS:
Steven K. Andreassen
Chief of Staff

Rutgers Biomedical and Health Sciences    

Rutgers, the State University of New Jersey

65 Bergen St., Suite 1441, Bergen Building

Newark, NJ 07107-1709
With a Copy to: 

Gwendolyn Mahon, Ph.D.

Dean

Rutgers School of Health Professions

65 Bergen Street, Room 121

Newark, New Jersey 07107-3001 

TO: 
(Name of School) 
STREET, 

CITY, NJ ZIP
Attention: NAME
c.  In the event this Agreement is terminated by one or both parties it is expressly agreed that the Joint Program shall continue in operation pursuant to this Agreement until all participating students have had an appropriate length of time to complete their studies.
d.  It is understood and agreed that the parties to the Agreement may revise or modify this Agreement by written amendment when both parties agree to such amendment.
9.  GOVERNING LAW
This Agreement shall be governed and construed by, and the rights and obligations of the parties hereto shall be determined in accordance with, the laws of the State of New Jersey without resort to its conflicts of laws principles.
10.  WARRANTIES
a.  The parties do hereby warrant and represent that this Agreement has not been solicited or secured, directly or indirectly, in a manner contrary to the laws of the State of New Jersey and that said laws have not been violated as they relate to the procurement or performance of this Agreement by any conduct, including the paying or giving of any fee, commission, compensation, gift, gratuity, or consideration of any kind, directly or indirectly to any State employee, officer or official.
b.  Each party does hereby warrant and represent that it is qualified by training and experience to perform the required services and programs in the manner and on the terms and conditions set forth herein.
11.  COUNTERPARTS
This Agreement may be executed in one or more counterparts, each of which shall be deemed an original, but all of which together shall constitute one and the same instrument.
12.  PROTECTION OF MINORS POLICY

Rutgers has adopted a Protection of Minors Policy to promote the well-being and safety of minors who participate in activities on-campus. The policy includes requirements relating to reporting suspected abuse or neglect of minors, registering programs, completing relevant online training, and undergoing background checks. Non-University organizations that wish to operate programs or activities involving minors at Rutgers must ensure their programs are run consistent with the guidelines of the University's Protection of Minors Policy and the Guide to Working with Minors. Visit protectminors.rutgers.edu for more information.

13. PRIOR AGREEMENTS

This MOU supersedes all prior written and oral agreements and communications between the parties that relate in any way to the subject matter of this MOU.
IN WITNESS WHEREOF the parties hereto agreed to the above as written.  
Agreed and Accepted by:
BY:  NAME 


       

BY:  Rutgers School of Health Professions
        OF SCHOOL


                     
Recommended by:                                         Recommended by:
NAME





Gwendolyn Mahon Ph.D.,  


TITLE




            Dean, Rutgers School of Health 






Professions
_____________________________

______________________________
Sign





Sign
Date: _________________________
Date: _________________________

Approved by:




Approved by:

NAME





Steven K. Andreassen
TITLE
Chief of Staff
______________________________
______________________________


Sign





Sign

Date: _________________________
Date: _________________________
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